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[bookmark: _GoBack]Job Description: Safeguarding Support Officer
Pay Scale: LG 16-22
Statement of Purpose 
With support from the Assistant Headteacher for Safeguarding (DSL), the Headteacher and the Head of School, this person will contribute to the support structure in the school by addressing the needs of learners who need help in overcoming barriers to developing their potential and progressing both inside and outside the classroom. Alongside the DSL role, they will act as the first point of contact for vulnerable learners, liaising with the DDSLs as well as appropriate outside agencies in order to safeguard the wellbeing of all learners. 

Support for the Organisation 
· To work in partnership with Multi-Academy colleagues on Child Protection, Safeguarding and Wellbeing issues.
· To be recognised as a lead professional in the pastoral care of all learners across y7-13.
· To advise the DSL on issues of safeguarding and child protection.
· To support practicalities around delivery of appropriate child protection and safeguarding training.
· To support staff on procedures to safeguard themselves when dealing with vulnerable youngsters.
· To support in liaison with external agencies for Early Help, CP and CHiN referrals.
· To represent the school at social services' case conferences or team around the child (TAC) meetings.
· To ensure that the support provided by health professionals, counsellors, the family support worker and any other professionals working with targeted learners is suitably focused on the needs of the child.
· To contribute to Multi Academy policies concerning the safety and happiness of children at school.
· To work collaboratively with the Pastoral team for the benefit of all learners.
· To attend parents evenings as an additional point of contact to support learner wellbeing.
· To support the Father Hudson’s Family support Worker Service Level Agreement. 
· To oversee on a daily level the MyConcern system.
· To support the work around the annual 157/175 safeguarding audits
Support for Learners 
· To follow through concerns about learner behaviour. This includes:
· Removing learners from lessons when appropriate.
· Interviewing learners to determine the details of the incident and ensuring that the incident is recorded in line with the college's Behaviour for Learning Policy.
· Administering the appropriate discipline in consultation with the Pastoral Team.
· Following up the incident by informing the learner of the action to be taken.
· To develop a caseload of learners. This will involve:
· Counselling.
· Mentoring
· Supporting individual learners with their work in the classroom in a range of subjects.
· Out of class support, supervising learners in carrying out their work.
· Liaison with parents and with external agencies/providers.
· Behaviour management.
· Being available at learner breaks and lunch times for students to talk to and report any issues they may have. To deal with these issues promptly, keeping the Pastoral Team informed of such issues.

Support to School (this list is not exhaustive and should reflect the ethos of the school) 
· To promote and safeguard the welfare of children and young persons you are responsible for or come into contact with. 
· To be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person.
· To comply and assist with the development of policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person.
· To establish constructive relationships and communicate with other agencies or professionals.
· To appreciate and support the role of other professionals. 
· Be aware of, support and ensure equal opportunities for all.
· Contribute to the overall ethos/work/aims of the school.
· To support in the situation of extraordinary circumstances that the school faces eg outbreak of pandemic. 
· Attend and participate in regular meetings.
· To commit to support and contribute to the Catholic ethos of the school.
· To contribute to the overall ethos/work aims of St John Fisher and the MAC.
· To engage in professional development and other learning activities and performance development as required. 
· To attend and participate in relevant meetings as required. 
· To assist with learner needs as appropriate during the school day.

  
Note 1: 
The content of this job description will be reviewed with the post holder on an annual basis in line with the School’s performance and development review policy.  Any significant change in level of accountability that could result in a change to the grade must be discussed with the post holder and the relevant trade union before submitting for re-evaluation. 
 

 
Person Specification 
Designated Safeguarding Lead L13-17 
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