
                                                                                                                                                                                                            

St John Fisher Catholic College 

 
Phased Opening: Risk Assessment For Staff and Students in Educational Settings VERSION 29/05/2020 

 
1. Section/Service/Team: St John Fisher Catholic College School 
2. Assessor(s): Joe Burke 
Description of Task/Activity/Area/: Assessment of risk for Staff & Students on reopening school after lockdown for Corvid 19. 
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What are the 
hazards? 

Who might 
be harmed 
and how? 

What are you already doing? 
List the control measures already in 
place 

What is the 
risk rating? 
H, M, L 
See section 5 

What further action, if 
any, is necessary, if so 
what action is to be taken 
by whom and by when? 

Action 
Completed 
State the date 
completed and 
sign. 

What is the 
risk rating 
now? 
H, M, L? 
See Section 5 

       
1. Transmission of 
Covid-19 Coronavirus 

Staff 
Pupils 
Anyone in 
contact with the 
above 

Controls Required 
Cleaning 
Each classroom and work area will have a spray 
canister filled with disinfectant. 
Paper towels will also be available to clean working 
areas as necessary. 
Note: the learners will be staying where they are so the 
areas that might need a clean will be the teacher desk 
area only. 
A deep clean will take place each evening by the 
cleaners in preparation for the next day. 
As part of the preparations for learners returning, all 
classrooms will be decluttered, tidied and unnecessary 
materials stored elsewhere to ease cleaning 
processes. At start of the school day all door handles, 
tables and rooms will have been cleaned. 

 

All air conditioning to be turned off. Windows and door 
to be used to allow ventilation as appropriate and 
where possible. 

High  

Staff and pupils to be reminded on 
a regular basis to wash their 
hands for 20 seconds with water 
and soap and the importance of 
proper drying with disposable 
towels or UV automatic hand- 
dryers. 

 
Also reminded to catch coughs 
and sneezes in tissues – Follow 
Catch it, Bin it, Kill it and to avoid 
touching face, eyes, nose or 
mouth with unclean hands. 

 
Tissues will be made available 
throughout the setting 

Ongoing after initial 
delivery in May 
2020 

medium 

.1 Transmission of 
Covid-19 Coronavirus 
Continued 

Staff 
Pupils 
Anyone in 
contact with the 
above 

Hands washed by all staff and pupils on entry to 
school building with gel dispensers. 

 
Hand Washing 

1. Hand washing facilities with soap and water 
in place. 

2. Stringent hand washing taking place. 
3. See hand washing guidance at sinks. 
4. https://www.nhs.uk/live-well/healthy- 

body/best-way-to-wash-your-hands/ 
 

Drying of hands with disposable paper towels or UV 
automatic hand-dryers. Non-uv hand-dryers disabled. 
Hands washed regularly for a period of at least 20 
seconds especially when changing environment. 

 
Hands to be washed before leaving premises at end of 
day to reduce risk of transmission to home 
environment. 

High 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Staff and pupils to be reminded on 
a regular basis to wash their 
hands for 20 seconds with water 
and soap and the importance of 
proper drying with disposable 
towels or automatic UV hand- 
dryers. 

Ongoing after initial 
delivery in May 
2020 

medium 

https://www.nhs.uk/live-well/healthy-body/best-way-to-wash-your-hands/
https://www.nhs.uk/live-well/healthy-body/best-way-to-wash-your-hands/
https://www.nhs.uk/live-well/healthy-body/best-way-to-wash-your-hands/
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2. 
Shared equipment 
transmitting the virus 

Staff 
Pupils 

Pupils and staff advised not to share equipment / 
computers, pens, pencils etc. 

 
Lesson planning will place yr 10 pupils in a 
single room for the day. Each pupil will have 
their own seat area which will have their own 
personal books and equipment as appropriate. 
No sharing of books or equipment to take place. 

 
Year 12 students will be in the Romero building 
with subject rooms established. Personal books 
and equipment to be carried and not shared. 

 
The vulnerable pupils will follow a timetable 
using computer room 18 and the library. 

 
Pupils can use their own personal stationery 
equipment but not share it. 

 
As necessary school will provide basic 
equipment which is then to be used solely by the 
pupil and reused each day. 

 
Frequently cleaning and disinfecting objects and 
surfaces that are touched regularly using 
appropriate cleaning products and methods. 

 
The use of computers to be managed carefully 
by the teacher in charge. Keyboards to be 
cleaned before use and the same machine to be 
used by the pupil throughout the day if required. 

 
Key principles for supporting safe Physical Ed. 
• Clean frequently touched surfaces 
• Wash hands frequently as part of a clear 
hygiene regime 
• Minimise contact 
• Ensure good respiratory hygiene 

 
Only sports played must be in Vulnerable 
Learner group bubble. Hands washed before 
and after. Social distancing to be maintained. 
Equipment to be spayed and cleaned before any 
use. 

High 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Ongoing checks by teaching staff 
and support staff 

Ongoing Review Low 
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3. 
Socially distancing 

Staff 
Pupils 

Social Distancing -Reducing the number of 
persons in any work area to comply with the 2- 
metre (6.5 foot) gap recommended by the Public 
Health Agency 

 
Reduce the number of pupils in classrooms to 
enable social distancing (no more than 15) 

 
Remove excess furniture to increase space if 
space to do so 

 
Year 10 pupils stay in the same room and keep 
to their desks for the day. Very limited 
interaction with any other groups. 

 
The vulnerable pupils will follow a timetable 
using computer room 18 and the library. 

 
Year 12 pupils stay for their two hour lesson in 
the same room 

 
Shared instructions on how to line up, use of 
toilet, moving around the school and classroom 

 
Shared instructions re-visited and modelled 
many times a day and linked to school behaviour 
system. Lots of praise for adherence and 
sanctions for non-compliance. 

 
Lessons planned for individual work (not pairings 
or group work) 

 
Feedback – using large whiteboard and 
visualizer and interactive whiteboard not close 
interaction 

 
Mark out an area for the teacher – 2m distancing 
at front of room 

 
Bags, coats and lunchboxes kept under pupils’ 
desks. No use of lockers or leaving personal 
stuff anywhere else. 

Medium 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

As appropriate, doors in schools 
to be left open to prevent 
unnecessary contact with them or 
alternatively frequently wipe 
handles / railings down. 

 
Staff and pupils to be reminded on 
a daily basis of the importance of 
social distancing both in the 
setting and outside of it. 

 
Pupils to be taught to cough and 
sneeze into their elbow and away 
from the direction of other pupils 
and adults. Tissues on hand for 
them to cough into and then 
placed in a lined and covered bin. 
A plastic carrier bag in their close 
vicinity may be appropriate to 
minimise them having to mobilise 
in the setting. Tissues to be 
disposed of in general rubbish 
bins and not recycled. 

 
Pupils to be supervised by adults 
at all times. 

Ongoing Review Low 
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4. 
Movement round the 
school site 

Staff 
Pupils 

All movements are time staggered to ensure any pupil 
movements are in manageable group sizes. 

 
Signage to be followed, one-way system to be used, 
walk on left, keep social distancing (2M), lines marked 
on ramp, hall / canteen, yard etc. 

 
Entry 
Gates open 15 minutes before start of lessons 
allowing access to the site. 

 
Yr 10 access the site via the normal gate. They stay 
on the main yard and are then lined up allowing for 
social distancing. 

 
If wet, the pupils will gather in the hall. The lunch 
tables will be in place with a social distancing seating 
capacity for sixty. 

 
The pupils are then led into the building, hands 
cleaned and taken to their room. 

 
The vulnerable pupils will enter through the main office 
gate and go to the Library. 

 
Yr 12 access the site through the main office gate and 
follow the path to the access gate beside the canteen 
which will be opened for the 15 minutes before the 
lesson starts. On entry to the Romero building hands 
are cleaned. The pupils go to their rooms following the 
Romero one-way system and following social 
distancing. 

Access points to school will have gel dispensers. 

Lateness 
Any access to school outside of normal arrival times 
will be through the main office. 

 
Exit procedures 
All class materials are tidied and stored as appropriate. 
Chairs and tables and left uncluttered to allow easy 
cleaning.  Hands are cleaned on the way out. 

 
Yr 10 The class group will be led out to the yard 
following one way systems and social distancing. Exit 
is via the main gate 

 
The vulnerable pupils will leave through the main office 
gate. 

 
Yr 12 Exit following one way systems and social 
distancing. Exit is by the gate beside the canteen 
which will be timed to open for 15 minutes after lesson 
finishes. 

Medium 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Staff duties to support. Ongoing Review low 



 

6  

5. 
Symptoms of Covid-19 

Staff 
pupils 

Staff and students should stay at home if they 
are experiencing signs of the illness outlined on 
the NHS website. In line with government advice 
they should also self isolate for 14 days should a 
member of their household show signs or 
symptoms. 

 
Indicators include dry cough and loss of taste / 
smell. 

 
The school has a contactless infrared 
thermometer which will be used as learners 
enter the school to check for fevers which is an 
indicator of the virus. 
Anyone with a temperature of 37.5 oC will be 
sent home. 

 
Any staff or pupil with any symptoms should 
contact Vicky Bowers who can arrange a Corvid 
19 Test. If the test is positive the self-isolation 
should be followed. If the test is negative the 
staff / pupil can return to school. 

 
If anyone becomes unwell with a new 
continuous cough or a high temperature in 
school they will be sent home and advised to 
follow the “stay at home” guidance. 

 
Sick staff or pupils will wait in the meeting rooms 
while waiting collection. 

 
SLT (for staff) and pastoral team (pupils) will 
maintain regular contact with staff members 
/pupils during this time. 

High Internal communication channels 
and cascading of messages 
through the daily bulletin will be 
carried out regularly to reassure 
and support all staff in a fast 
changing situation. 

Ongoing review Medium 
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6. Emergency 
Procedures: Fire Alarm 
& Lock Down 

Staff 
Pupils 

If fire alarm rings evacuation is to be carried out 
with respect to social distancing as appropriate. 
Usual evacuation from the school to be 
followed. 

 
Year 10 to assemble on the usual yard. 

 
The vulnerable pupils will assemble on the yard 
at the top end near the entrance gates. 

 
 

Yr 12 to assemble on the tennis courts 
 

If lockdown is enacted; door is locked, lights off 
and cover taken under desks. Social distancing 
to be maintained as appropriate. Rest of usual 

     

Medium If a lockdown situation occurs 
during lunchtime then music 
rooms 1, 2 and the chapel to be 
used as safe havens. Expected 
group sizes should allow social 
distancing to be maintained. 

Ongoing review Low 
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7. Staff H&S and 
Wellbeing 

Staff 
pupils 

Failure to follow through correct procedures 
resulting in increased risk of exposure 

 
Please read emails. Follow signage and social 
distancing. 

 
Staff mental wellbeing. Access to support 
available including: 
School wellbeing champion 

 
Thrive : Mental Wellbeing. See staff emails for 
access details. It is an NHS approved mental health app 
for all staff to support personal mental wellbeing which 
supports the prevention, screening and management of 
anxiety, depression and stress. This may be of support 
especially during this time. 

 
Vulnerable Staff. During the first return visit to 
school Vulnerable Staff will undergo a 
personalised risk assessment before 
completing normal duties. 

 
Each member of staff will be offered the use of 
their own keyboard and mouse. The keyboard 
and mouse will be deep cleaned and then 
collected and held by the individual teacher for 
their own use. 
The keyboard and mouse can be plugged into 
the USB on the front of the computer in the 
classrooms. At the end of the lesson they can 
be unplugged and taken away. 

 
If a member of staff intends to have use of their 
own keyboard and mouse, they must take 
responsibility for it. Another keyboard and 
mouse will not be distributed if a member of staff 
forgets to bring them in. 

 
Cover staff included as part of rotas to allow for 
staff absence. 

 
Any questions ask line manager or member of 
SLT 

medium The situation is continually 
changing.  Updates made 
regularly through the daily bulletin. 

Ongoing review Low 
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8. Toilets Staff 
pupils 

Toilet access to be during break, lunch and 
“urgent needs emergency” during lessons only. 

 
Social distancing to be followed. Careful 
handwashing is required. 

 
Yr 10s use the Siena tower toilets and the red 
room toilets. 

 
The vulnerable pupils will use the library toilets 
and the PE toilets 

 
Yr 12 use the Romero toilets 

 
During lunch the PE toilets to be used 

 
 

Access arrangements to toilets 
• Reduce occupancy levels. 
• Access to effective water and soap. 
• Possible access to hand sanitiser. 
• Pedal bins for waste. 
• Effective planning to manage numbers. 

medium 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Safe distancing lineage will be in 
place. 

Ongoing review Low 
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9. Food Staff 
pupils 

There will be no break-time food. 
 

Lunch time movement 
Yr 10 groups and vulnerable pupils will have 
staggered entry times to the hall.  Social distancing   
to be followed using signage and the floor 
markings.  Groups taken down by teacher following 
the one-way system and social distancing. 

 
Access to the food will be by clear pathways which 
must be followed carefully. 

 
If required plates and cutlery will be collected by the 
pupils.  Food collected. Payments will be made by   
the till operator using the name of the pupil.  No 
thumb identification to be used. 

 
Pupils will be guided to appropriate seating by an 
adult. Pupils immediately sit down and remain 
seated until told to move by adults. 

 
Seating has been arranged and marked to enable 
social distancing.  Hall dining capacity will be 
approx 60 max. In the food hall aim to have a ratio 
of 1 adult to 15 pupils. 

 
When asked to move the pupil puts all litter to be 
placed in nearby bins. All plates and cutlery will be 
taken to collection points at the end of the seating 
rows at the chapel end of the hall. 

 
Pupils leave via music to go to tennis yard, gym 
(sports equipment in place) or go round the school 
to enter in the same routes as the morning.  No 
entry via science to reduce movement. 

 
Tables cleaned and wiped down before next sitting. 

 
 

No lunch for Yr 12 
 

Staff use of kitchen TBC 
The microwave and kettle will be removed. 
Hot water for drinks can be obtained from the boiler. 
Staff to use their own crockery and cutlery or use 
disposable alternatives 

medium Signage and lineage will be in 
place 

Ongoing review Low 
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10. Uniform Staff 
pupils 

Full school uniform to be worn by all pupils. No 
ties but top button fastened. (including 
vulnerable pupils) 

 
To reduce the risk of virus transmission it is 
recommended that uniform is changed 
immediately on returning home. Regular 
washing of clothes is also recommended 

 
Staff wear normal work dress without any ties. 

Low  Ongoing review Low 

11. Breaks Staff 
pupils 

Break-time movement for Yr 10 and vulnerable 
pupils.  Break times will be staggered and regarded 
as a comfort break. 

 
If appropriate group can led outside to the front 
yard. Walk a mile can be attempted using social 
distancing. 

 
 

No break for Yr 12 

Medium Timetables to be reviewed as 
appropriate 

Ongoing review Low 
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12. Behaviour Staff 
pupils 

Temporary Addition to Behaviour for 
Learning Policy (effective from Monday 1st 

June to Friday 17th July) 
 

All learners are expected to adhere to the safety 
measures in place at St John Fisher Catholic 
College. This includes but is not limited to: 

 
- maintaining 2m distance from other learners 
and staff 
- regular hand washing 
- no sharing of equipment such as pens and 
pencils 
- following staff instructions at all times 

 
These measures exist for the health and safety 
of all learners and staff. They will be reinforced 
to learners at the start of each morning that they 
are in school. 

 
If a learner is deliberately not adhering to the 
safety measures, they will receive an initial 
warning from a member of staff. On a 
reoccurrence, the member of staff will inform a 
senior member of staff in school who will give a 
formal warning to the learner and parents will be 
informed. If there is a further occasion, the 
learner will be sent home to continue with their 
learning, remotely. On their return to school, it 
will be explained to the learner that a further 
breach of the safety measures will result in them 
having to continue their learning at home for a 
period of time set by the Headteacher. 
Deliberately not adhering to the safety measures 
may result in a fixed term exclusion. 

medium Staff duties to support Ongoing review Low 
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13. Personal Protection 
Equipment 

Staff 
pupils 

Masks 
• Masks are not required and the school 

will not provide masks for staff or 
learners. 

• A staff member may choose to wear a 
mask. 

• A learner may choose to wear a mask 
providing it causes no disruption. 

 
Gloves 

• It is recognised that learners will be 
limited in movement and use of 
resources.  Access to handwashing 
and gel entering and moving about will 
be in place.  The resources they will 
use will not be shared therefore there is 
a limited risk of contact transference of 
the virus.  Gloves will not be provided 
for learners. 

 
• Staff will be moving about more than 

the learners.  Gloves will be provided 
to staff to reduce concerns over contact 
transference of the virus.  The gloves 
will be like the gloves available in a 
garage when filling your car with petrol. 

NB regular hand-washing is regarded as the 
most efficient method of protection. 

 
 
 

First aiders and staff dealing with ill pupils 
will be provided with appropriate PPE. 

 
Disposable face masks, 

safety glasses, 
  aprons and 
  medical standard gloves 

 
Disposal of PPE: double bag. Store for four 
days then place in normal waste. 

Low 
 
 
 

High 

Following Government Advice and 
any updated advice. 

Ongoing review Low 
 
 
 

Low 
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14. Staff Work Rooms Staff 
pupils 

Staff to maintain social distancing to protect 
themselves and others. 

 
Staff room and work room to be used. 

 
Science Lab 4 and room 29 will be used as a 
temporary staff work room. 

 
Staff room and staff prep-room will be in use 
with social distancing. 

 
Use of photocopiers: It is expected that the 
need for photocopying will be greatly reduced. 
Best practice is to send an email with 
photocopying required to the office. You will 
then be emailed when ready. 

 
If required the staff prep-room and D&T 
photocopier to be used to help preserve a staff 
area bubble. Staff to clean hands with gel 
before and after use. 

Medium Available spaces to be reviewed 
as necessary. 

Ongoing review Low 

15. Staff Duties Staff 
pupils 

Changes to staff duties will be required. 
 

Ensuring that the procedures that are in place 
are followed and adhered to. 

Medium Following Government Advice and 
any updated advice. 

 
Using signage and lineage as 
appropriate. 

Ongoing review Low 

16. Visitors and 
Contractors 

 Before access a risk assessment needs to take 
place. 

Medium Any first aid required must go 
through main office 

 Low 

17. Vulnerable Learners 
RAs 

 Risk assessments will be updated for all 
Vulnerable Learners 

Medium   Low 

18. Lunchtime 
Supervisors 

 
 

Cleaning Staff 
 
 
 
 

VI Staff 

 Guidelines and training in place. 
Routines to maintain social distancing and 
cleaning in place 

 
Cleaning   rotas   to   be   agreed   with   VB 
School Risk Assessment shared and Cleaning 
Risk Assessment updated in light of Risk 

 
Assessment updated in light of school RA school 
RA. 

Medium   Low 
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19. Site Routines during 
Shutdown 

 School usual maintenance has been ongoing. 
All statutory checks and maintenance 
procedures are in place including: 
COSHH 
Fire Alarms 
Water 
Asbestos register etc. 

Medium   Low 

20.Before & After School 
Support 

 There is no before or after school provision 
available. 
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4. Tick () if any of the identified hazards relate to any of the following specific themes: 
 

Hazardous 
Substance 

Manual 
Handling 

Display 
Screen Equip 

Fire Work Equip / 
Machinery 

Stress Individual Person such as Young Person 
New/ Expectant Mother or Service User 

       
If any are ticked a specific risk assessment form must be completed separately. For example a COSHH form must be completed if a 
hazardous substance is used. 

 
 
5. Risk Rating 
The risk rating is used to prioritise the action required.  Deal with those hazards that are high risk first. 

 
Risk Rating Description Action Priority 
High Where harm is certain or near certain to occur and/or major injury or 

ill-health could result 
Urgent action 

Medium Where harm is possible to occur and/or serious injury could result e.g. 
off work for over 3 days 

Medium priority 

Low Where harm is unlikely or seldom to occur and/or minor injury could 
result e.g. cuts, bruises, strain 

No action or low priority action 

 
 
6. Assessment 
Signature of Assessor(s): J Burke  (electronic) Signature of Headteacher: T Madden(electronic) 
Print Name: Joe Burke Print Name: Theresa Madden 
Date Assessed: 29.05.2020 Review Date: 01.09.2020 

 
 
7. Communication and Review 
In line with current Government advice this risk assessment should be communicated to all employees, and relevant persons (parents / carers / social workers etc.) who may 
come into contact with the COVID -19 potential hazards being assessed. Should any involved party wish to add or amend advice within this risk assessment please feel free to 
express any such changes to Joe Burke. 

 
The assessment must be reviewed frequently in conjunction with the evolving advice from the Government and Public Health England. As always the safety of staff and students 
is paramount.  Please familiarise yourself and keep up to date with the current Coronavirus advice on 
the www.gov.uk website. 

http://www.gov.uk/

	2. Assessor(s): Joe Burke

